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1.06.01  Composition, Terms and Vacancies 

A. Creation of the Board 

1. The City Council may, by resolution, create or dissolve a Design Review Board, which 

shall have the functions, duties and powers set forth in this Section.  Until a Design 

Review Board is created, the functions, duties and powers set forth in this Section are 

vested in the Planning Commission. 

2. The Board shall have the functions and duties and powers set forth in this Section and 

such further and additional functions and duties as may be conferred upon it by the 

Charter, Ordinances and Resolutions of the City of Woodburn, and as directed by the 

City Council. 

B. Composition of the Board 

1. The Board shall consist of a total of five members, appointed by the Mayor to a full or 

unexpired term and confirmed by the City Council. 

2. Voting membership of the Board shall include at least three design professionals or 

persons with experience and/or knowledge of design.  No more than one voting member 

shall be engaged in the same kind of business, trade or profession. 

C. Terms of Office 

1. The terms of office of the initially appointed members shall run as follows:  two 

members until January 1 of the year that commences one year following their initial 

appointment and three members until January 1 of the year that commences two years 

following their initial appointment.  The Council shall determine by lot the terms of the 

initial members. 

2. The term of office of a member, other than those initially appointed, shall be for 

staggered terms of four years, or until a successor is appointed.  The terms of office 

shall expire at midnight on December 31. 

3. Board members shall be installed at the first regular meeting of the Board following the 

expiration of a term or vacancy. 

4. The Council may remove a Board member, after hearing, for misconduct or 

nonperformance of duty. 

D. Compensation 

Members of the Board may receive compensation for their services as shall be determined 

by City Council and may be reimbursed for expenses incurred in the performance of their 

duties. 
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1.06.02  Organization of the Board 

A. Officers 

1. The Board shall elect a Chair and a Vice Chair.  The terms of office shall comply with 

the rules and regulations of the Board. 

2. The Director shall serve as Secretary of the Board.  The Secretary, supported by other 

City staff, shall provide notice of public meetings and public hearings, and keep an 

accurate record of all proceedings and actions of the Board in accordance with state law 

and city ordinances. 

B. Meetings 

1. Three members of the Board shall constitute a quorum. 

2. The Board shall have a regular meeting schedule.  All meetings of the Board shall be 

open public meetings.  The regular meeting place of the Board shall be at the City Hall. 

3. The Board shall establish rules to conduct its business consistent with the laws of the 

State of Oregon and with the Charter and Ordinances of the City of Woodburn. 

 

1.06.03  Functions and Duties of the Board 

It shall be the function and duty of the Board to administer the design review provisions of the 

WDO that are identified as functions of the Board.  It shall be the duty of the Board to make 

recommendations or decisions with written findings in compliance with the applicable 

procedures of the WDO. 

 


